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Agenda

« Working with Cambridge

« Cambridge exam schedule

« Administering Cambridge exams

» Support for exams officer

» Staying connected with Cambridge



Working with Cambridge
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The exams officer role

« Key point of contact between
Cambridge and the Centre

« Administering exams effectively and
securely

« Exam experience of students

] ‘Centre and Cambridge Associate
responsibilities’ section of the
Cambridge Handbook

_
m
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Objectives

« Master the essentials of Cambridge exams administration.

 Link key tasks to each phase of the Exams Cycle.

* Reinforce understanding of pre-webinar materials with interactive quizzes.
* Find support fast—key guides and help for daily tasks
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Cambridge exams schedule
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Our exam series

%

June [ November series

« Cambridge IGCSEs

« Cambridge O Levels

« Cambridge International AS & A Levels
« Cambridge IPQ

March / May | October test series
« Cambridge Primary Checkpoint

« Cambridge Lower Secondary
Checkpoint

Read details about changes and FAQ
here L®



https://www.cambridgeinternational.org/programmes-and-qualifications/cambridge-primary/assessment/cambridge-primary-checkpoint/

<'» CAMBRIDGE

The key basics for
administering Cambridge exams
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Exams Officer’s journey with Cambridge

« June exam series
I
Nov Decl Jan Feb Mar Apr Aug Sept Oct
|
Making entries Before the exams

Exam days (from late Apr) Result release Certificate

* November exam series

Aug Sept Oct Nov Dec | Jan Feb Mar
[

Making entries Before the exams

Exam days (from late Sept) Result release Certificate
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The Cambridge Exams Cycle
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This session will cover the
standard regulations and
processes for administering
exams. Please refer to the
emails for any updates or
variations specific to your
areas.
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Phase 1: Preparation

Key basics
* Administrative Zone
» Key Times

Getting ready
for the series

ahead  Full Centre Supervision

Phase 1 Preparation

(&)
5" Cambridge Handbook — Key Times and Full
Centre Supervision and Section 1 Preparation



http://www.cambridgeinternational.org/preparation

CAMBRIDGE

Administrative Zone

‘ China, Shanghai - China Standard Time v Please select your location below to check which administrative zone you are in.

‘ Get Administrative Zone ‘

| Please select ~

You are in administrative ZONE 5 and so please ensure that the Timetable and the

Cambridge Guide to Making Entries booklet you receive have ZONE 5 clearly marked and are
colour coded BLUE.

@ | Administrative Zone

‘ Japan, Tokyo - Tokyo Standard Time A4

‘ Get Administrative Zone ‘

You are in administrative ZONE 5 and so please ensure that the Timetable and the

Cambridge Guide to Making Entries booklet you receive have ZONE 5 clearly marked and are
colour coded BLUE.



https://www.cambridgeinternational.org/exam-administration/cambridge-exams-officers-guide/phase-1-preparation/timetabling-exams/administrative-zone/

CAMBRIDGE

Exam timetable

Administrative Zone 5
T June 2025 timetable - Zone 5 (PDF, 817KB)

"7 November 2025 timetable - Zone 5 (PDF, T96KB)

& CAMBRIDGE o

International Education Cambridge International AS & A Level

Cambridge Final Exam Timetable November 2025
Administrative zone 5

Test date windows X This timatable contains & full ISt of all esams for the November 2025 series. This is

. this final version of tha tivatible. Plase Rot thane may be some changes from the
Cambridge IGCSE peovional timatable. You can view the timatabls by wesk o by syllabes.
Cambridge O Level

Cambridge Intemational AS Level

ity tims far candiciaties to rad throdiph qusestion Hapers and to Sudy Maps o1c i
alria dy imclidhie in th tatal time thaow i the timatable You st not alloe ary

@ | Exam timetable

additional timse.

Planning your timetable and Key Times
Weekly view b Exams miesst b taken: i tha moming (A8, aferncece [FH) or evening (V) session as
28 September-D4 October 2025 ) shown ces this Eimatabie and in Ccodance with the Kay Tima reguiations Thoe & one
Kary Tima fer the marming (4M] session, one Ky Time for the afternocn [PH) sessian
OE-10 Cetober 2025 and one Key Time for the svening (£ session. Your Key Times can be found on the
13-17 October 2025 ) Ky P o wibsite
. All candidatus antored for exams in a sesion must b under Full Centre Supenision at
20724 Octaber 2025 the Key Time. I contres timetable exams aftor the Key Time, candidates mest be kept
2771 Ortober 2025 e Full Cantre Supervision 1rom the Key Time unti the candidates S1at Eha 4xam
[ — f thie candidtiss have already completid the eaen befine the Ky Time, thiy must ba
ket unar Full Cantrs Suparvision until th ey Tima
10-13 Hovember 2025 For further details abeut cur Ky Timw and Fll Cantre Sepersision regulations please
Syllabus view (4-Z) . S0 tha iy Timees and Full Contri SLperyiion section in the Cambnidge Handbook

Cambridge intemational & Level

Cambridge IGESE " Communicating timetable arrangements ta candidates
Cambridge O Level Comtros are responsbib for making sure candidanes know
) ) + The start and finish time for sach eam
Cambridge Intematicral AS Level + Any necessany suptrvision aangements
Cambridge Intemational A Level « Anyupdates to the timetable
Aty upidanes to this tmatabls will be publishod on the timatables page of the
Photm: The whcls cortents nt i nieesctive ot jus: fhe page murriar. Cambridgs Intemational websi idgeintennational
and will bi shared with you in cor manthly Cambridgs xams Oficer shawskattor
Visit S 10 find Sut mons absout this
IOt PESOUE

Visit the Timatables' saction of Cambridge intemational Direct
(https: hcirac chorp.uk to download the exam dates in .co format of download a
timetatile which anly inChades the cxae you have made entries for.

Timetable clashes and deviations

Piage tudy the final timetabile and identity any potential timetable dashes. ¥ou
chaaiibd it Lt s haws subrCtod yoisr ntriis and recehad o timatabls dass
report bafore applying for 3 timetable deviation. For furthar detaits about timetable
clashies and applying for a timetable devation piase S soction | of the Cambuidge
Hangbesk

‘Where there is more than one paper in a single session

M2 candidane i enterod for twd papers which re timetabled for the sima session
they may hawe a fully supervicod break batwaen the two paprs. The negulations
rogarding Ky Time and Full Cantra Supervision st ba follewed - For harther
datails about cur Key Time and Full Contre Superviion regulations please refer to the
Cambridge Handbook.

e
This Hissataa has inliractive Matisnis, just ik n Last in the contonts abows 10 ST
i Sl i Wl 10 faad. Thee & Sk a0 #Tleradti Section Ot the Baltam ol sach
g inside. Yious can 1 EhiS in Th Sarr wy, Ut Chck and yeus will e i 15 T
relinian page.

Innaractive leatures work best in Adobs Reader 9 or Adobe Acrobat. ¥ou can download
tha [T

Look! This docsswnt is nteructive ..

© Camnbeidgs Urivrsity Priss & Amsasm it 2025



https://www.cambridgeinternational.org/exam-administration/cambridge-exams-officers-guide/phase-1-preparation/timetabling-exams/exam-timetables/

Exam timetable — windowed test

You can set up your preferred dates
when the exams will be administered as
long as it is within the test period that we
specify

Cambridge Final Exam Timetable Movember 2025

Test date windows

Cambridge IGCSE

, CAMBRIDGE

International Education

I Art & Design (Practical) 0400/02 01/07/2025-31/10
English s a Second Language (Count-in Speaking) (Speaking) 0511/32 01/10/2025-26/10/2025
English s a Second Language (Speaking Endorsement) (Speaking) 0510/32 01/10/2025-26/10/2025
First Language English (Oral Endorsement] {Speaking & Listening) 0500/04 15/08/2025-27/10/2025
First Language Spanish (Speaking & Listening) 0502/03 15/08/2025-31/10/2025
Food & Nutrition (Practical) 0648/02 01/08/2025-31/10/2025
French (Speaking) 0520/03 15/08/2025-31/10/2025
Hindi as a Second Language 0549/03 15/08/2025-31/10/2025
Information & Communication Technology (Practical) 0417/02 25/09/2025-25/09/2025
Information & Communication Technology (Practical) 0417/03 01/10/2025-01/10/2025
Spanish (Speaking) 0530/03 15/05/2025-31/10/2025
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Exam timetable — timetabled exam

You can choose when your exams start
within the timetabled session; however, |
CAMBRIDGE

you must make sure your candidates are 29 september-03 October 2025
in the exam or under Full Centre

Cambridge Final Exam Timetable November 2025

Syllabus/Component Code Duration Session Syllabus/Component. Code Duration Session
u . M OL | Biblical Studies 2035/12 Th30m AM IG | Islamiyat 0493/11 1h 30m PM
S e r’v I S I O n a t t h e K e T I m e OL | Second Language Urdu | 3248701 1h 45m AM IG | Environmental Management 0680/11 thasm PM
u p y [ ] AS | Thinking Skills | 9694/12 Th30m AM | IG | First Language Setswana 0698/01 2h PM
AL | Chinese Language & Literature 9868/32 zh AM OL | Islamiyat 2058/11 Th30m PM
. OL | Chemistry 5070/21 Th 45m PM
AS | English Ceneral Paper 8021/1 Th15m PM
AS | Afrikaans Language 8679/03 1h 30m PM
[ AS | Law 9084/11 1h 30m PM
AS | Global Perspectives & Research 9239/11 1h 30m PM
Syllabus/Component Code Duration Session Syllabus/Component Code Duration Session
IG | First Language Spanish 0502112 2h AM IG | Afrikaans as a Second Language (Listening) 0548/02 50m PM
OL | Pakistan Studies 2059/01 Th30m AM IG | Cambridge International Mathematics (Core) 0607/11 Th15m PM
OL | Arabic 3180/01 Th30m AM IG | Cambridge Intemnational Mathematics (Extended) 0607/21 1h 30m PM
AS | Travel & Tourism 9395/12 2h AM OL | English Language 1123/11 2h PM
AS | Chemistry (Practical - Advanced) 9701/33 2h AM )
Syllabus/Component Code Duration Session Syllabus/Component. Code Duration Session
IG | Literature in Spanish 0474/01 Th 30m AM IG | Islamiyat 0493/21 1h 30m PM
IG | First Language Arabic 0508/01 2h AM [ IG | Envi 0680/21 Th 45m PM
9-1 | First Language Arabic | 7184/01 2h AM OL | Islamiyat 2058/21 1h 30m PM
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Quiz

True or false?

 Exams must start at the Key Time.




CAMBRIDGE

Key Time

China, Shanghai

You are in administrative ZONE 5.

Our records show that your location does NOT observe Daylight Saving Time (DST)

If you believe this to be incorrect please contact Cambridge Customer Services.

Local Key Times for your Centre

Key Time GMT/UTC 01:00 Key Time GMT/UTC 05:00 Key Time GMT/UTC 05:00

Select your location to find your Key Time

| Please select b

Key Times are a defined point in a
timetabled session when candidates
must be in the exam or under Full Centre
Supervision
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Full Centre Supervision

Full Centre Supervision is a defined type
of supervision for candidates.

If candidates are not in their exam at the L :
Key Time, they must be in a room under supervisor
Full Centre Supervision until the Key Time to 30

has passed, or until the exam starts. candidates
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Full Centre Supervision

Candidates can:

be kept in Full Centre have access
Supervision in the to printed
exam room or a books and

suitable room notes

Ve

talk to each
other
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Full Centre Supervision

Candidates must not:

communicate with people not have access to mobile phones,
taking the exam laptops/computers, smart
watches, or any electronic device
with or without internet access
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Quiz - Timetable scenario 1

* |s Full Centre Supervision required in this scenario?

Key Time

4

11:00 12:00 13:00 14:00 15:00
|

EXAM

12:45 to 14:00
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Quiz - Timetable scenario 2

* |s Full Centre Supervision required in this scenario?

Key Time

4

11:00 12:00 13:00 14:00 15:00
. | |

| |

| | :

| | !

| | EXAM

| | 13:30 to 15:00
| : |

| |

| |

: | |
b ' I I



Tips for Phase 1

Get familiar with the key basics
Use key dates card & monthly calendars
Download and use the latest timetable

Prepare your timetable with Cambridge’s template

Plan ahead

Key dates for November 2025 series

(International)

CAMBRIDGE

International Education

Key dates for Cambridge IGCSE, Cambridge O Level and Cambridge International AS & A Level

Preparation |
Entries |

Preparation

Before the exams

Entries

Before the exams
Exam day

Before the exams

Exam day:

Results and
certificates

For more information go to www.cambridgeinternational.org/examsofficersguide

Late March
10 May
1 July
21 July
10 September

June to September
Early to mid-September
16 August
21 September
21 September
Mid-August to early October
Early October
31 October
Mid-November
November to December
Mid-January
Mid-January
26 February
Late March

Final timetable and Cambridge Guide to Making Entries available on Direct

Estimated entries deadline

| Deadline for ordering modified papers

Deadline for requesting access arrangements for new entries
Deadline for requesting access arrangements for retake entries from the
June 2025 series

We send your early question paper despatch
We send your question paper despatch

Final entries deadline

Entries deadline for retake entries from the June 2025 series only

Late entries deadline

We send exam stationery

Start of timetabled exam period

Deadline for forecast grades

_End of timetabled exam period

Marking and grading period

Cambridge IGCSE and Cambridge O Level results released
Cambridge International AS & A Level results released
Deadline for enquiries about results

We send certificates

@

Key dates card & monthly calendars

< Back to contents

September 2025

September

Start of
the month

You send We send

Cambridge Exams Officer eNewsletter explaining all the tasks you need to complete this month.

Mid-
September

20

22

Estimated Entry Forms for the June 2026 series available from the ‘Support Materials' section of
Direct. To be returned by 10 October 2025.

Deadline for submitting enquiries about results for the June 2025 series.

Deadline for submitting Coursework and Moderation - Form 6.

Deadline for letting us know if any details are incorrect on June 2025 results documentation
without charge.

Early/Mid-
September

Mid-
September

15

21

Late
September

Question papers based on your final entries. Question paper despatches will be made on a regular
basis for any late entries or amendments you have made.

Early question papers and pre-release materials for some syllabuses available. Find out more at

Start of Cambridge IGCSE and Cambridge O Level speaking test window in First Language English and
languages other than English, and start of practical exam window (see November 2025 final timetable
for full details of test windows for each component).

Final entries deadline for retake entries from the June 2025 series only. When making the entry include
the previous centre number and candidate number, and tick the retake indicator for each syllabus the
candidate is retaking.

Late entries deadline. See sections 2.3 and 2.4 of the Cambridge Handbook for our late entry regulations.

Apply for timetable deviations at least four weeks before the exam (Preparation - Form 2).

Start of timetabled exam period (late September to mid-November).



https://www.cambridgeinternational.org/exam-administration/cambridge-exams-officers-guide/phase-1-preparation/key-dates-and-activities/
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Phase 2: Entries

Key basics
« Cambridge Direct
« Guide to Making Entries

®

Phase 2 Entries

|| 5|| Cambridge Handbook — Section 2 Entries

Entering
candidates for

Cambridge exams



https://www.cambridgeinternational.org/exam-administration/cambridge-exams-officers-guide/phase-2-entries/

CAMBRIDGE

Direct

CAMBRIDGE

School Support Hub &
Cambridge Primary support site @
Cambridge Lower Secondary support site @

Cambridge International Direct @

Products and Services v

AboutUs ~

Submit for Assessment @

Careers ¥

Our other sites ~

Online Learning - professional development @

Assessment Specialist support site @

Online Learning - student support @

Global EN v

@ | CIE Direct

CIEDirect

o CAMBRIDGE

The online tool for Cambridge Exams Officers

Imternational Education

Go to other CIE sites: §7§_|ggl..‘ v @

Log out
Bulletins | My Messages - 13 | Administer Exams | Support Materials | Ask CIE —

You have 13 new secure

New features

CIE Direct has been updated.
You can now:

» submit your entries online
keep an eye on upcoming
dates and deadlines via the
'Dashboard’

download reports so your
candidates can check their
entry details

create timetables based on
your Centre's eligibility and
entries

produce timetable clash
reports.

submit your internally
assessed marks online

submit your forecast grades
online

-

-

-

Welcome to CIE Direct

The online tool for Cambridge Exams Officers

Latest bulletins View all bulletins >

Administer exams

View Dashboard >
Download and upload files

Exchange files securely with CIE using File Exchange.

View entries and results

View your entries and results by qualification or by Candidate.

Manage the Candidate results website

Set up and administer access to your Candidate results website.

Last login: Wednesday, 10
December 2014 - 04:22 PM GMT

How can we help you?

CIE Direct Support

@ CIE Direct factsheet

ﬂ.-yg Dirsct User Guide

CIE Direct feedback

We would like to hear what you
think of the changes that we
have made to CIE Direct, If you
have anything that you would
like to share with us, please let
us know using the Contact Us
section of Ask CIE.

@ Cambridge International Examinations 2014, Please read our Terms and Conditions



https://direct.cie.org.uk/

=% CAMBRIDGE
Quiz
 \What can Direct do?

A. Make entries
B. Download fee list (e.g. programme fee, entry fee)
C. Change your school contact details

D. Allof the above «
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Direct

Make entries

Fees list

CIEDirect

The online tool for Cambridge Exams Officers

ey CAMBRIDGE

Irternational Ediscation

Goto other CIE sites: | Select.. v [Gg)

You have 13 new secure
messaqes

New features

CIE Direct has been updated.
You can now:

» submit your entries online
keep an eye on upcoming
dates and deadlines via the
‘Dashboard’

download reports so your
candidates can check their
entry details

create timetables based on
your Centre's eligibility and
entries

produce timetable clash
reports,

submit your internally
assessed marks online
submit your forecast grades
online

-

-

-

v

-

Bulletins ( My Messages - 13 ) Administer Exams ( Support Materials ) Ask CIE

Welcome to CIE Direct

The online tool for Cambridge Exams Officers

Latest bulletins

Log out

View all bulletins >

Administer exams

Download and upload files

Exchange files securely with CIE using File Exchange.,

View entries and results

View your entrigs and results by qualification or by Candidate.

Manage the Candidate results website
Set up and administer access to your Candidate results website,

View Dashboard >

Last login: Wednesday, 10
December 2014 - 04:22 PM GMT

Download Guide to
making entries /

| 2

CIE Direct Support
m CIE Direct f:

ﬂcxs Direct User Guide

CIE Direct feedback

We would like to hear what you
think of the changes that we
have made to CIE Direct. If you
have anything that you would
like to share with us, please let
us know using the Contact Us
section of Ask CIE.

ctsheet

@ Carmnbridge International Examinations 2014, Please read our Terms and Conditions
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Making entries

Cambridge IGCSE

Cambridge O Level

Cambridge International AS & A Level
Cambridge IPQ

&y CAMBRIDGE

International Education

Cambridge Guide to Making Entries

Including syllabus and option codes for November 2025 series

@ Guide to making entries

== CAMBRIDGE

International Education

For exams officers

Carry-forward regulations supplement
for exams officers and centre staff

This supplement outlines our carry-forward regulcmc:ns YDu must use this alongside the

Cambridge Handbook,

it www.cambri

and your

org
Cambridge Guide to Making Entries, available at: www.cambridgeinternational.org/direct

The regulations and information in this supplement will
help you understand the entry you should make ifyou
have candidates who wish to carry forward marks. You
must make carry-forward entries when you make your
entries. You can find information about

. Reasons to carry forward marks to a future
exam series

2. Carry-forward entry rules

21 Overview

2.2 General carry-forward rules (applicable to
all syllabuses)

2.3 Additional rules for carrying forward
Cambridge International AS Level marks

2.4 Additional guidance for carrying forward
marks from non-exam assessment

w

Entry details you need to provide

4. Carrying forward Cambridge International
AS Level to A Level
4.1 Overview
4.2 The structure of an A Level
4.3 Staged assessment
4.4 Best of both assessment
5. C A Level
which include coursework components
5.1 Overview

5.2 Determining If a coursework compenent
can be carried forward
5.3 Pathway 1: Carrying forward only the
AS Level coursework component
5.4 Pathway 2: Carrying forward an AS Level
which includes a coursewark component
6. Examples of Cambridge International A Level
entry options
7. Common carry-forward misunderstandings
8. More support

1. Reasons to carry forward marks to a
future exam series

Some syllabuses allow candidates to carry forward marks
from a previous exam series to a future exam series.
There are two reasens for doing this:

1. To complete a Cambridge International
A Level using staged assessment

This applies if the whale AS Level was completed in the
same previous exam series. The marks achieved for the
whole AS Level are carried forward.

Example: A candidate takes Cambridge International
AS Level Chemistry in the June series. In the following
June series, the candidate carries forward their AS Level
marks and takes the A2 components of the syllabus to
complete their A Level.

2.To try and improve the grade the
in

[-1

exam series

This applies if the whole qualification was completed in
a previous exam series. The marks from non-exam
assessments, such as coursework and speaking tests,
are carried forward.

Example: A candidate takes Cambridge IGCSE™
Geography in the June series and receives a grade,
Inthe following November series, the candidate carries
farward their June series coursework mark and re-sits
the wirlizen companents of the syllabus.

Important information 0

If your centre is moved to the portfolio of evidence
route, there is specific guidance ta follow about
carrying forward marks. ¥ou can find this on our
website, on the portfolia of evidence page relevant
@ the series you are making entries for. Our usual
carry-forward entry rules also apply to pertfolios
of evidence.

@ Carry-forward requlations

mi" CAMBRIDGE

International Education

Fees list: China
October and November 2025 series

Introduction

In this list you will find our:
» Cambridge Pathway qualification eniry fees for:
Cambridge Primary

o Cambridge Lower Secondary

Cambridge Upper Secondary
o Cambridge Advanced

+ Cambridge Professional Development Qualification (PDQ) fees
« administration fees.

Cambridge Primary and Cambridge Lower Secondary

@ | Cl Direct — My messages

Cambridge IGCSE™
Cambridge O Level
Cambridge lational AS & A Level

&¥ CAMBRIDGE

International Education

Cambridge Final Exam Timetable November 2025
Administrative zone 5

Test date windows
P the ik ey 2 s
Cambridge O Level
Cambridge Internationsl AS Level
Cambidge International A Level

Weekly view
20 September-04 October 2025
06-1 Oictober 2025

iyt o candhit e e through question papers et study mpe st

el time

Planning your timetsbla and Key Times

“faun on st sl S s ey T g T s ne

ot e ey Tt g 4 s, Yo Y oo o
S— Ry Tomespage of our wekiits 2 wveacsmbridgeimartionsl ong ey ime
20-24 October 2025
the key T tha ey

2771 October 2025 7 nder

0T Hown ¥ the candd anes hae auady compkensdthe txam befors the Ky Toms, they s e
0207 Havermbe 2025 p el Camre Supsraicn Ui the Ky Ters
10-13 Novernber 2025

Far ey
Syllsbus view (A-Z) 1 e

Caneresars resonsiafor making e canddans bn:
« The statand fnkh e for sach exam

+ hny nucesary superidon aeangemenis

+ Any updates o the timatable

Cambridge Internationsl AS Level
Cambridge Internstionsl A Level

Ay pdates 1o thistimerabis wil b pulshed on the timatibes page o the
[P S E— i 8

ehiowtiar
Vit warmcambridgeintarnationatorgforamsoffcer o find et mare abast s

mportantoure.
Vi the Timataties section of Cameidge Intamations Dirct

iMetabi which Gy inchates the £ o have madeencrgs e
Timetable elashes and devistions
Please sty the sl timetabla and ity any potssal tisatabls clashes. ou

report betons appiying for 3 tmatable dedaticn. Fo horthar detats st tmetabla

Handtook
‘Where there is more than ane paper in a single session

oy a3y pansas ek it apr T rptons

Fegaring Ky Time a0 Ful Centre Supesvision st 54 ol

e ot it kol oo e o e otha
stk

a

g i Yoo can s this it e, s cick sy wll btk e
oo poge.

@ | Exam timetable



https://direct.cie.org.uk/login
https://www.cambridgeinternational.org/exam-administration/cambridge-exams-officers-guide/phase-2-entries/carry-forward-entry-rules/
https://www.cambridgeinternational.org/exam-administration/cambridge-exams-officers-guide/phase-2-entries/carry-forward-entry-rules/
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https://www.cambridgeinternational.org/exam-administration/cambridge-exams-officers-guide/phase-1-preparation/timetabling-exams/exam-timetables/

= CAMBRIDGE

Tips for Phase 2

» Understand all entry options

» Work closely with teachers at your school
« Set your own school deadline earlier

* Double and triple check

* Submit entries before deadline

DOUBLE
CHECK
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Phase 3: Coursework and moderation

Internal
assessment,
submitting
samples and

Key basics
« Samples Database
« Submit for Assessment (SfA)

)

Phase 3 Coursework and Moderation

L E“ Cambridge Handbook — Section 3


https://www.cambridgeinternational.org/exam-administration/cambridge-exams-officers-guide/phase-3-coursework-and-moderation/
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Example: Speaking Test

* How can Samples Database help you?
Cambridge IGCSE

English as a Second Language 0511

Paper 3 Approximately 10-15 minutes
Speaking 25%
40 marks

Candidates take part in an interview, short talk
and discussion

Internally assessed and externally moderated




CAMBRIDGE Showing Cambridge International AS & A Level, Cambridge IGCSE and O Level, Cambridge Checkpoint Global Perspectives results for:

0510, 0511.
Syllabus Sample selection Deadlines Forms
Samples database
) A i i

Home » Examadministration » Cambridge Exams Officers' Guide » Phase3 - Coursework & Moderation >  Samples database EngIISh as a Second La nguage Novem ber - Internal mOderatlon Of Soeaklngtes‘ts =

0510/31 deadlines 72 Speaking Examination Summary Form; ¥,
Samples database : T Access Arrangements Cover Sheet .i,

Speaking For marks: 28 October

Use the database to find out: 2025 T submit for Assessment Admin Guide ¥,

» How to submit marks and/or work for a certain syllabus, e.g. via Submit for Assessment or in hardcopy. For sample: 31 October

2025

» When to submit your marks for moderated coursework and non-coursework tests.

Type: Speaking
Moderated

= When to submit your candidates’ work.

« Which forms to complete and return with your candidates’ work.

Uploading and submitting work i
P 4 & Syl X
For moderated coursework and non-coursework tests, you submit the marks and a sample of your candidates’ work to us for external
moderation. For examined coursework, you submit the work of all your candidates to us. — —
bmi k -
There is more information about coursework and nen-coursework tests in section 3 of the Cambridge Handbook. Camlf How to submit your work:
The samples database tells you whether you use Submit for Assessment to submit work to us. Engl 1. Save each candidate’s audio I’ECOI’dII‘Ig as a separate filein -mp3 format. tests
2. Submit the total marks for all candidates using the Submit for Assessment portal Form
Qualification type 0510j . . L
https://submitforassessment.cambridgeassessment.org.uk/
@® Cambridge International AS & A Level, Cambridge IGCSE and O Level, Cambridge Checkpoint Global Perspectives Speal . o } ) i ) . i BL
- ; ; e ~pea 3. Submit for Assessment will identify candidates to be submitted in the sample and generate an automatic email
(O Cambridge Professional Development Qualifications r
listing these candidates. -
Your location
o 4. Upload the audio recording for each candidate listed in the sample request to Submit for Assessment.
nina v
Typel .
Y 5. Upload the completed marks breakdown form(s) for all candidates.
Series Modég .
6. Upload any other completed forms/paperwork required for the component.
November v .
7. Do not send us work or marks in hard copy.
Syllabus code Camil 8. For detailed guidance on how to upload work, see the section ‘Administrative guides for subjects using the Submit
0511 0510 | Clear syllabus codes for Assessment portal’ on the Exams Officers section of our website. -
. ests
© Add syllabus code E ngl a Ve chanld ratain a camuo nf all cinihmittad winrle v
0510) | Form
P W criteria 2 Access Arrangements Cover Sheet
Speaking — For marks: 28 October

T submit for Assessment Admin Guide

2025
@ Sam[)'es database For sample: 31 October


https://www.cambridgeinternational.org/exam-administration/cambridge-exams-officers-guide/phase-3-coursework-and-moderation/samples-database/
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You upload marks and/or work for some

Submit f()r Assessment examined and/or moderated

components using Submit for Assessment.

()

Submit for Assessment

Teerugmal coen 3
Exais Qfficss -

P Conloitae pseiarmet ¢ brictge Avvesamemt it ruticasl Eduinn

TI0 Tex v Hiogeias O o
CAMBRIDGE For exams officers
How 32 subrit sampkes for maderaticn X International Education
= = ® >
L. Selectasylabas 2.5akect 2 compoaent 3. Uphad candicate Ties & Subreit sampie
e wevemree Administrative guide K :
e { Seriesand Susbuzes | Composens 200 canzidate fhes
0310 Englisiras a Secand languags. (Speaking End ) Using Submit for Assessment Frequently asked questions
51 Speaking 51 ) )
We have provided answers to some common questions below.
Click each candiniate to paen thrir desails. The first ane is apen far you. Then, sither drag and drop files an each evidence title or Guidance on preparing and
Rk Uptosd: submitting marks and work _ R
e e e e e = When does Submit for Assessment open for each exam series?
Candidate evidence required for upload

syllabuses using our Submit for
Assessment service.

Check the samples database on
our website to find out for whicl
syllabuses/components you
must submit marks and work
using Submit for Assessment.

The Submit for Assessment window opens for submitting marks and/or work from the
following dates:

= March series: 1 February
» June series: 1 April

= November series: 1 October.

+ What should I do if it is taking a long time to upload a document?

+ 1can no longer see my candidates in Submit for Assessment - why is this?

+ How can | check | have successfully submitted my files?

+ How do | find the component humber that my candidates are entered for?

+ 1 have missed a submission deadline what should | do?

+ If 1 think I’m going to miss a submission deadline what do | need to do?

+ What should | do if | am unable to 'submit’ after uploading files?

+ What should | do if | cannot see the syllabus to submit samples?
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Tips for Phase 3

« Check Samples Database for each series

* Work closely with subject teachers

» Supervise candidates and authenticate their work
* Windowed tests must take place within timetabled period

Section 3: Coursework and moderation

In this section

31 The samples database and SUDIMIT FOT ASSEESIMEIMT ... .uueieuueemmiasesssseseassssessssnessissees s sessee s sossseness ssssesss st ssssssseessins
3.2 INEEITIAIY OSSESSEU COUTSEWOTK .ot assasosmsemmssses et 28t e et £ £ £ e £
5.3 EXCIMINET COUNSEWIOTK oocerieteeeeeieeie e esosioeeseee s st 864 L £ L 0 £ L S e
T NN -COUNSEWOTK TEETS et esose st 86 L L0
3.5 Submitting marks for internally assessed coursework and Non-coursework TS ... e
3.6 Submitting internally assessed coursework and NON-CoUrsework T85TS . e
3.7 Submitting Cambridge Global PErspeCtiVEE™ WOTK ... s esemmsssse s et s
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Phase 4: Before the exams

Preparing
for exam day:
rooms, invigilators

and storing
confidential
materials

Key basics
 Who?

* Where?

e What?
 How?

® | Cambridge EO Guide Website — Phase 4

|| 5" Cambridge Handbook — Section 4
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Who will be involved before, during and after exams?
What type of venues (Where) will be required?

What materials are required?
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)

o 0
Se

l

—
Head of ’ f } } Secure
Exam room
center fficer storage area
. b L A
IS — c .
Extra Exam room
Invigilator FCS room ...
keyholder vicinity
e h L -
—

5

'

Support staff Supervisor
N
L -

J

Candidates

This slide is contributed by an experienced EO
for reference only.

Other exam-
specrﬁc materials

|

Key materials

Multiple-choice answer sheets
Formulae and statistical tables
Continuation booklets

Confidential instructions

Cambrldge
Ha ndbook

—

- ~
Exam Exam day
timetable checklist
h S

e

“What to say to
candidates” copy

L

Y

Attend 8
tten. ancej Seating plan
register L

-

Candidates

warning poster J

Consignments and secure

documents tracking record
N

—

Motice to
candidates poster

—

' Y

Brown script packet envelope
-

—

-

Wall clock

~,

P
Bar-coded and courier labels ]
-
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Tips for the ‘Who’

« Cambridge Handbook — Centre Responsibilities
* Roles and responsibilities for HoC, EO, key holders
* Invigilator and other staff training

« Candidate pre-exam briefing

Invigilating exams

What to expect on the day

of your Cambridge exam

Training inviqilators

What to expect on exams day

e, 0
.

F A
Head of Exams
center officer
L
_"h\

—
r Extra } Invigilator
g keyholder §

p
Support staff Supervisor

.. —

-

L Candidates
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Tips for the “Where’

Review Cambridge Handbook requirements:
« Secure storage room

« Exam room preparation

* Full Centre Supervision

Develop your school-based working flow
Conduct exam day rehearsal

©

M

Key locations
T
( J Secure J
Exam room
storage area
L

FCS room Exa_n“! r::mm
L vicinity
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Quiz - What 1s wrong with this exam room?
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Preparmg the exam venue and exam room

/ Exam information

/ Candidate Warning / Notice to Candidates
/' Wall clock
poster poster .
Printed copies of < Environment
Section 4, 5 and Key ' / room access
Tim nd F f S . .
es a d CS O / WARNING CENTER NUMBER: = SYLLABUS CODE: / heatlng/COO|lng
Cambridge Handbook @ o e s
/ ventilation
== CAMBRIDGE ”‘";;M-EE.‘"”""‘”‘ o October 12, 2020 Mathematics ] .
- What to say to / et e s / lighting
to say to = = s et ol s -
candidatesinanexam || " Il S e ¥ outside noise
Exam day checklist v —

@ | Phase 4 —
preparing the
exam room

/ Candidate name
Desk arrangements and number

/ desk spacing on each desk
7] desk condition
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Tips for the “‘What’

DespatCh types from Cambrldge Questiol? Multiple-choice answer sheets
. . . paper packets o
° Entrles conf“’matlon despatch L Formulae and statistical tables
- 1 R Continuation booklets
° Early queStlon paper despatCh spgzttf‘iirr::::r‘i'als Confidential instructions
* Pre-exam despatch — —
i Cambridge Exam Exam day
* Question paper despatch | Handbook ] ! timetabIeJ | checkiist |
« Bar-coded labels despatch (oo (Vaendreer) (0 b
candidates” copy register Seatmg pIan
8 _— - JJ
mgn . . ( W . A
Additional exams material: find out e I
_ . warning poster L ocuments tracking record )
 what else candidates need in the exam. e
. Notice to )
« what you (school) need to provide as well. | conddates poster | | °'°W"SC"P*P“ke*e""e'wq
* where candidates should answer. ¥ _
(QP/MCQ Sheet/Answer booklets?) LWaII clock Bar-coded and courier labels )

@ | Pre exam despatches
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Supplementary materials Administrative forms and guidance documents

All our administrative forms and general extra guidance documents are listed below. You can also

Atte n d a n Ce reg ISte r access these forms and documents through each phase of the Cambridge Exams Cycle.

You can access special consideration forms through the ‘Support Materials’ section of Cambridge

Multiple-choice answer sheet international Direct (-Direct)

Answer boo klet + Preparation

+ Entries

Notice to Candidates + Coursework & moderation

+ Before the exams

Candidate warning poster = exam day

S Crl pt d eS patCh I a bel If you have extra candidates not listed on your pre-printed attendance registers. Complete a

new form for each exam.

[
<
o
©
0]

2 supplementary multiple-choice answer sheet: Exam day — Form 2a (PDF, 126KB)

Use only if you have extra candidates who do not have a pre-printed multiple-choice answer
sheet. Please note that Exam day - Form 2a replaces Exam day - Form 2.

Candidates must use specific multiple-choice answer sheets for Cambridge IGCSE and O Level

@ Adm|n|Strat|Ve forms download foreign language, English as an Additional Language, and Mandarin Chinese listening exams.

We pre-print these with candidate name and number and send to you. Read more about these

forms and see examples.
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Tips for Phase 4 — How?

Use the right tools to navigate your preparation and start early:

Handling confidential materials we send you

Before each exam series, we send you confidential materials for individual components in blue question

For exams officers

Hi= CAMBRIDGE =+ CAMBRIDGE

CAMBRIDGE

International Education

Exam day checklist

This is a guide for exams officers and invigilators. Use it o check you are ready for each exam and
that you are following all our regulations.

1. Before the exam starts

Make sure:
«  the exam room is set up properly
+ your invigilators are fully briefed
« you have any additional materials the candidates ni

Use the checklist below to make sure you and your invigilators are fully prepared. If you are unsure
about any of the points below see sections 4 and 5 of the Cambridge Handbook.

I have timetabled the exam is correctly and all candidates will be in the exam or under Full
Cenftre Supervision at the Key Time.

I have checked the conditions in the exam room are suitable (heat, light, noise, dleanliness).
I have displayed The Notice to Candidates and Candidate Waming posters beth inside and
‘outside the exam room.

| have covered up any display material which might be helpful to candidates (e.g. periodic
tables, maps).

I have correctly placed the desks and | am using the exam room space to its full potential to
space candidates as far apart as possible. There is a minimum distance of 1.25 metres
between the centre of one candidate's chair to the centre of another's, when the chairs are
pulled out as though a candidate were sitting at the desk.

I have checked the type of desk in the exam room is suitable (for example, there is enough
space on the desk for everything the candidate needs and any desk shelves have been
checked for unauthorised material).

| have put candidate numbers on the desks.

A clock can be seen from each candidate’s desk, and it is displaying the correct time.

I have printed the ‘Cambridge Handbook 2024: sections and 4 and 5 (abridged)’, and the
‘Cambridge Handbook 2024: Key Times and Full Centre Supervision' documents. | have put
them in all exam rooms.

| have the right number of invigi for of

sitting the exam and

they can call for assistance if needed without disturbing candidates.

paper packets. Depending on the component, there are different reguiations and below we explain haw you
must handle our confidential materials. There are general instructions for handling all questions papers for

timetabled exams, as well as specific instructions for particular syllabuses and companents.

Example of @ question poper packet label

Contents of packet
Syllts and Temstasiedate
component cade ‘ond session i)
and (0583} o
-G sartin 124 st ne
A58 Lavel informasn Start of the axom:
& undamogud
s o sama
— bag
Anar v exam:
e anours e
window dane.
- e
te5ts e musie lstaning tests | - o heinstrctoes secursly at o e
Speaking test cords and Betore the cxam:
Beianora
osan
B258 8028 and 80277
[SOURCUE e ——————
o For ol other Cambridge IGCSE's wit spealing test components
Handling question papers for
all timetabled exams aftar the speaking st
-Before cach timetabled exam, two memberz of stafl
. P CompiEed yourtt Barors P dare.
securestcrage.
ol must
inciependentiy check it s undamages Bairhion (0548 and 805%)
~Thepmust abio check the details on the label are Open book or picn text Ona hourBetecs e aaam
s ek o e
‘companent number are correct. is undamaged They
- When the blue question paper pockat is opened. the the canir number, axom dot, session. subject . sylcbus and
fremt cover of the question paper wil be visble:
theough the tramparent e bag, Two members of ‘qusition popar bafers opseing th tionsparentinnis bag.
10k must again check that the day, date, ime. aukfect - Basoolquection paper pockatard sore cecurcly uncl tha cxam.
and ccmpanent are carrect. They shauid moke a fral Start of the axom:
check io make sure that ihe iner packst hasnat been T LG s cach pECHATS B IO AnTrd A 4XCm 018,
opened and s undamages befors cpening
- o pocket s cpened in errar on the exam day.tell s Anar s ssan:
e ot omlotn arcletion Bt oy - Storethe cuision poparssecursly or 24 hewrs aftar he anclel the asom
e e T e or ey Tima, whichevet s s,
security of the exam v for Comricge Spot-check DYDs 0 saun as ey v,
~Far sxgems with arge numbers of candidates, see SRS ASA K Lpvs ke
Studies (3607) bators e asem
amctions 1704 ond 572.3 of th Cambrdge Somrtook Dot viaw the motiol i ullar remave & o the core during o chacks.
- Aft the axom,store ol question poper: and ancwer Store motaril securetybatwoan checks un the axcm
basklets scurelyfar 24 hours ot the end of the
exam or key Time. whichever & ater.
itwe
31010 evcum novce socarsly sl i waam
More detail: at —
e combridgeingarnationl org/beforsthsezoms ARl ot OB A POTCA] ARt SO
s wi combndgenternationaLergiorms

EmailinfoBcambeidgsinternationalorg

97

Important information

~Hyoudanc alater date.
-t

Before the eaoms - Form 3.

~¥amy of the pockesslated complete and
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International Education

How to manage your science practical exams

This quidancs document is for exams officers, teachers, and supervisars in cantres thal offer
Cambridge International science qualifications that include a practical companent. It offers advice
on how lo use and store confidential instructions, chemicals and materials, and ways in which to
manage the number of candidates in practical exams.

What are confidential instructions?

C list all the ls and materials required for each specific practical
exam. They are confidential and only intended for the member of staff in charge of the laboratory
{he supervisor) o carry oul preparalions before the exam. Under no circumstances must any

in the be given to
Confidential instructions are sent to you once you have made final entries. Therefore, we encourage
you lo enter candidates at the earliest possible opportunity.

How do | store the confidential instructions?

You must keep under secure condit at all imes, and the Head of
Centre must make sure the contents remain confidential. You must nat discuss the instructions with
any other centre. If you have any questions, you must ask us. Do nol open any question paper
packels before the exam.

‘You must report any known or suspected breach of any confidential material to us. See section 5 of
the Cambridge Handbook.

Why are there diffe b the ial instructi and the
question paper?
There may be differences between the identity and/or concentrations of chemicals and materials in
the confidential instructions and those on the question paper. This is perfectly normal and
candidates must not be tald the details from the confidential insiructions.
Differences may be for safety reasons, or so you do not have 1o find a less widely-available
chemical

Example
The confidential instructions may specify 0.1 mol dm-3 hydrochioric acid because it is inexpensive
and widely available. However, the question paper may specify

1 mol dm-3 propanoic acid which batter suits the context of the exam question.

Do you supply chemicals and materials for practical exams?

For some syllabuses, the confidential instructions list any chemicals and materials that we supply.
You must check the despatch list against the listin the confidential instructions as soon as they
arrive and let us know abaut any discrepancies immediately. Open the packels containing
perishable materials (for example, enzymes) as soon as they arrive and keep them in a refrigerator
that is not accessible to unauthorised people.

International Education

Additional exam materials list
June 2025 series

The additional exam materials list is updated before each series. You should
make sure you only use the list for the relevant exam series and year.

This list is valid for any exam in the June 2025 exam series where candidates require additional exam
materials. This PDF list will tell you:

which additional materials candidates need in the exam

which additional materials you need to provide
which additional materials we provide

whether candidates should answer directly on the question paper, on multiple-choice answer sheets
or on an answer booklet provided as an insert in the question paper.

The ‘Additional Materials’ section on the front covers of question papers will say: “fou will need:. This will
list what the candidate needs and will include items we provide such as an answer booklet, an insert or a
map. It will also include the extra exam materials that you need to provide to the candidate in addition to
the standard materials that all candidates need.

Calculators are no longer listed in this document as additional exam materials for mathematics components.
See ‘Materials candidates must provide’ below.

How to use the additional exam materials list

Use the bookmarks in this PDF to find the qualification, syllabus and component you need. You can
download and print this additional exam materials list, but you should look out for any updates before the
start of the exam series. We will let you know in the Exams officers e-Newsletter if we update the additional
exam materials list. Make invigilators aware of the information and have a copy of this list available in the

exam room.
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Phase 5: Exam day

Key basics
* Run exams

* Prepare for the unexpected, potential
malpractice and security inspections.

What to do
before, during and

immediately after
each exam

® | Cambridge EO Guide Website — Phase 5

| 5" Cambridge Handbook — Section 5
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International Education

Exam day checklist

This is a guide for exams officers and invigilators. Use it to check you are ready for each exam and
that you are following all our regulations.

1. Before the exam starts

Make sure:
» the exam room is set up properly
+  your invigilators are fully briefed
= you have any additional materials the candidates need.

Use the checklist below to make sure you and your invigilators are fully prepared. If you are unsure
about any of the points below see sections 4 and 5 of the Cambridge Handbook.

| have timetabled the exam is correctly and all candidates will be in the exam or under Full
Centre Supervision at the Key Time.

I have checked the conditions in the exam room are suitable (heat. light, noise, cleanliness).
I have displayed The Notice to Candidates and Candidate Waming posters both inside and
outside the exam room.

I have covered up any display material which might be helpful to candidates (e.g penodic
tables, maps).

I have comectly placed the desks and | am using the exam room space to its full potential to
space candidates as far apart as possible. There is a minimum distance of 1.25 metres
between the centre of one candidate's chair to the centre of another's, when the chairs are
pulled out as though a candidate were sitting at the desk.

I have checked the type of desk in the exam room is suitable (for example, there is enough
space on the desk for everything the candidate needs and any desk shelves have been
checked for unauthorised material).

| have put candidate numbers on the desks.

A clock can be seen from each candidate’s desk, and it is displaying the correct time.

I have printed the 'Cambridge Handbook 2024: sections and 4 and 5 (abridged)’, and the
‘Cambridge Handbook 2024: Key Times and Full Centre Supervision' documents. | have put
them in all exam rooms.

I have the right number of invigilators for the number of candidates sitting the exam and
they can call for assistance if needed without disturbing candidates.

= CAMBRIDGE

International Education

Advice for sever weather, political unrest and
natural disasters

The safety of candidates and centre staff is the most important thing. Follow any advice from the
relevant authorities in your country about school closures. If candidates are unable to complete
their exams, you may re-enter them in the next series.

Timetable deviations

If it is not safe to run exams in the timetabled session, you can apply for candidates to take the
exam at another time. This must be no more than 24 hours after the Key Time of the timetabled
session. Apply for timetable deviations using Preparation - Form 2. You must never conduct
@exams on an earlier day than the timetable date. Candidates must be under Full Centre
Supervision from the scheduled Key Time until the new start time. You must follow the
supervision amangements in section 1.2.3.1 of the Cambridoe Handbook. We reserve the right to
not accept scripts from a re-scheduled exam if there is evidence that the security of the exam
has been breached.

Alternative venues

If it is not safe to conduct exams in your exam venue, you can apply to conduct them in an
altemative venue by submitting Entries — Form 5.

Question papers

If it is not safe to access question papers from your secure storage facilities, please email
infof@cambridgeinternational.org or telephone +44 (0)1223 5§53 554. We may be able to send
your guestion papers electronically.

Special consideration
I a candidate is unable to attend an exam or completes the exam but has been adversely
affected by a situation, you can apply for special consideration

Apply for special consideration through Direct or by submitting Exam Day = Form 7, which is
available from the “Support Materials’ section of Direct. We review all applications individually

Candidate scripts

If local courier services are disrupted or delayed, store answer scripts securely at your centre
until the courier confirms they can despatch the scripts. Do not allow the courier to store the
scripts.

Let us know about any delays in returning scripts. Store any unopened question paper packets
securely at your centre until after the exam series.

Administrative forms

Email any forms to infoi@cambridgeinternational org for the attention of the Compliance team
Associate Centres must send forms to their Cambridge Associate.

This advice may change as the situation develops. Please keep us informed of your plans and
any For more i ion, visit www.cambridgeinternational.org or contact

Customer Services on +44 (0)1223 553 554 or email info@cambridgeintemational org.

@ | Cambridge EO Guide Website — Phase 5
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In this video we look at the regulations that you mus
follow on the day of the exam

t l ti’ tl‘iﬂt|\

If a candidate becomes unwell during the exam then you
may need to pause their exam

@ | Running Exams
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Quiz

True or false?

» After the exam is over, all unused question papers
can be disposed right away at school’s discretion.
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Handbook 5.3.2 The 24-hour security rule

5.3.2 The 24-hour security rule

Candidates must not remove any question papers or question paper content
from the exam room. This includes writing questions on statements of entry,
typing question content into calculators, etc. This is not a complete list. You must
apply the 24-hour rule to keep question papers and their contents secure.

Allunused question papers, answer booklets and any other confidential exam
material must be stored in your approved secure storage unti'ut least 24 hoursl

|+::fter the end of the exam or Key Time, whichever is Iﬂter.lAfter this time you can
dispose of the unused question papers or you can return them to candidates/
centre staff if you want to.

You must stcrelﬂll empty question paper pﬂcketslin your approved secure
storage until you receive certificates. We may need them to investigate
suspected malpractice.




- CAMBRIDGE

Quiz

True or false?

* The school should send scripts to Cambridge as soon as possible,
preferably on the same day.

Important:
You must fill in the Cambridge Script Return Form
EACH time you send us scripts.



https://online1.snapsurveys.com/Interview/a6e32fab-32f0-4c67-bfa9-383474502336
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Phase 6: Results and certificates

Key basics
« When are results released?
* How to access results?

Results day,
enquiries, access
to scripts

and appeals

©® | Cambridge EO Guide Website — Phase 6

| 5" Cambridge Handbook — Section 6
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" CAMBRIDGE

When are results released?

When are results released?

All candidates will receive their results at the same time, regardless of whether they sat their exams
or followed the portfolio of evidence route.

Results release date

Results for the June 2025 exam series will be available on the following dates:

« Cambridge International AS & A Level and Cambridge IPQ: 12 August 2025 at 06:00 BST/UTC+1.
Results will be available to download from Direct.

+ Cambridge IGCSE and Cambridge O Level: 19 August 2025 at 06:00 BST/UTC+1. Results will be
available to download from Direct.

BST is British Summer Time. UTC is Universal Coordinated Time. Please convert these to your local
time zone.

@ | When are the results released?
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CAMBRIDGE

Result and Certificate

]
Statement of Results &9 CAMBRIDGE
GENERAL LEVEL LEVEL International Education
CandidateName Date of Birth Centre / Cand. No.
‘A SAMPLE XXDOUXXXX OO XXXX
Series T al . .
ROAWPLE CenTRe o202 responcence General Certificate of Education
0
@5 CAMBRIDGE -
International Education Sema sy Quattcaton et
. 9083 English Language. Advanced Subeidiary’ ala) This certifies that in the June 2024 examination series
Electronic Statement of Results o | unkets Asemced | vel 8
ST02  Physics Advanced Subsidary  efe) A SAMPLE
GCEAS & A Level
of A SAMPLE CENTRE
Candidate Name Date of Birth  Centre / Cand. No. i atl the following grade(s) in the syllabus| %
SAMPLE NAME 09/04/2002 TS215/0005
Syllabus Grade
Centre Name Series Accounting ced Level A*(a”)
SAMPLE CENTRE NAME Month YYYY German Language \ /anced Level Afa)
With Merit in Speaking
/ Biology Advanced Level B(b)
Chemistry Advanced Level E(e)
Explanatory Notes Commerce Advanced Subsidiary  a(a)
This s & Ganerai Centcate of Educatoodf o Res. Economics Advanced Subsidiary  c(c)
ey gty bl ofer e g feilns o
SCERS AL S T R S RN R I CUTH S o
Syllabus Syllabus Title Result Percentage Uniform Mark ‘equvalent 1o the frst hat of a camespogaight
9700 BIOLOGY did) 57 s, CPATED Pk a e e e e o e e e e )
9701 CHEMISTRY efe) 45 o S
9702 PHYSICS efe) 44 it e el %
Seckionnott saue 8 esi o some cthesesson] r’%&%
This is an electronic statement of results. Cambridge International Education reserves the right to amend the information 24
on this statement. Results will be confirmed by the issue of a certificate. Spesting. o el o
of resuts o centfcat. I
See our website for more information about results: idgeir i (e

CAMBRIDGE

Intemational Education

Electronic Printed

Approx schedule Statement of Results Statement of Results Certificate

August Late August End of October

November series January Late January End of March
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How do we release results?

0

ONLINE RESULTS HARD-COPY RESULTS
ON DIRECT DESPATCHES TO CENTRE
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Accessing results (Exams Officer)

» Be prepared before very busy results day
* Double check your log in details

This button will
CIEDirect ﬂ CAMBRIDGE take you to other

The online tool for Cambridge E xams Officers \ tonal Educestion Dlrectservlces

CIE Direct is the online tool for exams officers to administer our exams.

To help manage the volume of visitors during peak times, we have created a new results page, Select the
relevant login below.
If you have any queries about results please refer to the results services communication sent to you by emall

or contact Customer Services at info@cie.org.uk

Login 1o access your Login to access all CIE
results files Direct services




CAMBRIDGE

Accessing results (candidates)

CandidateResults

&8 CAMBRIDGE

International Education

Enter your login details to access your results:

g _ (as pfov{dcd 48 o

If you are having difficulty logging in, please contact your Centre.

Cambrides [Intarnaticnal Education is tha nama of our awarding body and 2 part of Cambridge Univarsity Prazs & Ascezcmant, bat you may know uzs a5

Cambrioge. See our Legal Notics for more information.

@ | Instruction on administering candidate results

[';ﬂ Support video - how to administer Candidate Results Service

== CAMBRIDGE

International Education

Administering the candidate results service

Our candidate results service gives your candidates access to their results directly.

You control which of your candidates have access to this service, and which exam series they can
view, through the 'Candidate Results website administration’ page on Cambridge International
Direct (‘Direct’).

You can create login details for the candidate results website from the following times:

* March and June exam series - late March
« November exam series — early October.

Important: The results displayed are for information only. Tell candidates they must not 0

print screenshots of their results from the candidate results website to share with
universities.

Accessing the ‘candidate results website administration’ page

1. Log in to Direct. Go to the "Administer Exams’ dashboard and click on ‘Candidate Results
website'. If you cannot see this link, email info@cambridgeinternational.org.

Administer exams

Download and upload files
Exchange files securely with CIE using Eile Exchange.

View entries and results
i I by qualification or by Candidate,

Manage the Candidate results website
Set up and administer access to your Candidate ts webs

2. Select the relevant series from the dropdown menu and click 'Go'.

o | Settetinn | My Messapes 3 | Administer txams | Sopport sateriats | Ash ca

Sewial Results  Filo Transfors I-'“- ——

Candidate R It bsite administration

n oniine results website for Candidates. This

Baving 1o
Can.

"o
for anewering any queries from them

Please seloct » series for which candidate legin credentials are to be generated.

Pease select: Sedes oo

NOTE: Candidate cradetials can oy be created for saries weich have 3 valld entry

3. Once you have selected a series, you can see if any of your candidates already have access. The

Cambridge University Press & Assessment 2024
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Giving candidates their results

You decide how to give How can you support Information and
candidates their results them? guidance is available on
our website

©® | Cambridge EO Guide Website — Phase 6

[ E] Cambridge Handbook — Section 6
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Quiz

True or false?

* If the certificate is lost, Cambridge will not issue extra copies.

« We will NOT issue copies of certificates. But if it's lost,
candidates/you may apply for a certifying statement
(Handbook 6.5).

 For certificates, you must check them carefully and contact
info straightaway if any damaged or missing (Handbook 6.4).
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Tips for Phase 6

* Know the results release dates.
* Double check your log in details before results day.
* Prepare to give candidates access to their results.

* Check if you received all documents (e.g. a Statement of Results for each
candidate).
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Support for exams officer
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The Cambridge Exams Cycle
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Results day,
enquiries, access
to scripts
and appeals
What to do before,

during and immediately
after each exam

hop wibxy ¢

Preparing for

the exam day: rooms,
invigilators and
storing confidential

- materials
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e
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Support for exams officers

P Support for exams officers

O’e

Tools and
systems

Regulations

Resources and key Find everything you The tools and systems
documents every exams need to get started, and you need to run
officer needs. keep up to date with our exams.

our latest news and
developments.

Find guidance, support and training to help you deliver our exams effectively.

F__#

Webinars, videos and
self-study courses to
guide you at each step
of the way.
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uidance documents

s CAMBRIDGE

International Education

Cambridge Handbook 2025

Regulations and guidance for administering Cambridge exams

Thisis an
interactive guide

Includes:

For exams officers

- Cambridge Primary Checkpoint and
Lower Secondary Checkpoint

Key dates for November 2025 series
(International)

Key dates for Cambridge IGCSE, Cambridge O Level and Cambridge Inter

Preparaliun- Late March Final timetable and Cambridge Guide toM
Entries 10 May Estimated entries deadline
1 July Deadline for ordering modified papers
Preparation 21 July Deadline for requesting access arrangeme
10 September Deadline for requesting access arrangeme

June 2025 series

Before the exams -

June to September
Early to mid-September
16 August

We send your early question paper despat
We send your question paper despatch
Final entries deadline

Entries

21 September

Entries deadline for retake entries from the

21 September

Late entries deadline

Before the exams

Mid-August to early October

We send exam stationery

CAMBRIDGE

International Education

Cambridge Guide to Makii

Including syllabus and option codes for Nov

Exam day Early October Start of timetabled exam period
Before the exams 31 October Deadline for forecast grades
Exam day Mid-November End of timetabled exam period
November to December Marking and grading period
Mid-January Cambridge IGCSE and Cambridge O Level results released
Results and Mid-Janua; Ci i International AS & A Level results released
certificates u
26 February Deadline for enquiries about results
Late March We send certificates
For more information go to www.c national.org/ guide

Cambridge Exams Officers’
Guide

-

Changes for the 2025
Cambridge Handbook

> Phase 1 - Preparation

-

Phase 2 - Entries

v

Phase 3 - Coursework &
Moderation

M

Phase 4 - Before the exams

-

Phase 5 - Exam day

M

Phase 6 - Results and
certificates

M

Administrative forms and
guidance documents

-

Support and training

M

eNewsletter

Home > Bxamadministration > Cambridge Exams Officers’ Guide

Cambridge Exams Officers’ Guide

The Cambridge Exams Officers' Guide is a step-by-step guide to delivering Cambridge exams in your
centre. Different activities need to take place to successfully deliver an exam. We structure
information about these activities around the Cambridge Exams Cycle (pictured below).

CAMBRIDGE

International Education

Click on a phase to learn more about tt

L8 .
e
@,‘v

@
Results day,
‘enquiries, access to
scripts and appeals

Whatta.do before,
during and immedately
afereacheam

fepwexg o

Cambridge
Exams Officer

July 2025

Monitoring your email until results release

From now until results release, we may contact you with questions about
candidate scripts or candidate exam attendance. Make sure you, or another
member of staff, is available to answer these urgent queries. If we cannot
resolve the problem, we may have to issue ‘NO RESULT’ or ‘PENDING’
outcomes.

Make sure your centre is always contactable during working hours, including
school holidays and school closures. To do this, we strongly advise that you
temporarily set up your emails to redirect to a colleague or central email

address so that someone from your centre can reply if you are unavailable.
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Tools and systems you need to run Cambridge exams

Samples Submit for Global
Database Assessment Listening
= Find outwhenand ="  Schools upload EO to access and
how to submit candidates’ work to download audio
marks for internally Cambridge files for listening

assessed digitally. exams.
components.
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Free training for exams officers

CAMBRIDGE

International Education

* Online course: NEW
Introduction to being a Cambridge exams officer
(12 week, modular, 1-2 hours per week).

How to book? [
Please see the announcement from EO eNews:

Webinar v

Cambridge
Exams Officer

Syllabus-specific courses

Professional development calendar

>

Monitoring your email until results release Course delivery formats

@ C a m b rl d q e Exa m S Offl Ce r e N eWS I ette r L Cambridge Professional

Development
candidate scripts or candidate exam attendance. Make s Qualifications

member of staff, is available to answer these urgent que Cambridge Exams Cycle: Preparation & Entries | Webinar |
resolve the problem, we may have to issue ‘NO RESULT Ejiter events 04 Sep 2025 | 10+ spaces available

]
® We b I n a rs . outcomes. This webinar provides an introduction to the basics of being a US-based Cambridge Exams Officer for
.

i Advanced Programs with a focus on the fi...
Region

Make sure your centre is always contactable during work

- Exams officer focus webinars ow o aiminster ghases 3t fthe Novsimber 2025 sxam s and October

temporarily set up your emails to redirect to a colleague | 2025 test series | Webinar | 08.30-09:30 UTC+1

Location
I I OW to re a re fo r th e S e ri eS a h ea d address so that someone from your centre can reply if y¢ Oush 10 Sep 2025 | 10+ spaces available
- B ————— |
p p This webinar is for exams officers who are running exams in the October 2025 Checkpoint test series
. . Course type November 2025 exam series.Join our free ...
- How to administer phase 3 and 4

How to administer phases 3 and 4 of the November 2025 exam series and October
bate 2025 test series | Webinar | 14.30-15:30 UTC+1

- How to run exams and/or tests s ———

This webinar is for exams officers who are running exams in the October 2025 Checkpoint test series

- How to prepare for results release

How to run exams for the November 2025 exam series and October 2025 test series
Webinar | 08.30-09:30 UTC+1

How to book? | @ | Professional Development Calendar A TN

e This webinar is for exams officers who are running exams in the October Checkpoint 2025 test series

November 2025 exam series. Join our free...


https://www.cambridgeinternational.org/support-and-training-for-schools/professional-development/professional-development-calendar/?format=Webinar&levels=Exams%20administration
https://www.cambridgeinternational.org/exam-administration/cambridge-exams-officers-guide/enewsletter/
https://www.cambridgeinternational.org/exam-administration/cambridge-exams-officers-guide/enewsletter/
https://www.cambridgeinternational.org/exam-administration/cambridge-exams-officers-guide/enewsletter/
https://www.cambridgeinternational.org/exam-administration/cambridge-exams-officers-guide/enewsletter/

CAMBRIDGE

Help from Cambridge

CAMBRIDGE Products and Services ¥ About Us v Careers ¥ | Our other sites v &) Global EN +

CAMBRIDGE

International Education homepage

What can we help you with?

Search What can we helpyou with? C School Administration T Results - Release of Results

FAQs and Important announcements o Resu ltS - REleaSG Of Resu ItS

‘What are Access Arrangements and how do | apply? Shipment of Question Papers. Assessment Materials and Certificates
Understanding retake entries - International Final Entries - FAQs ¢ Canlreceive Cambridge results via A2C even if | didn't make entries via A2C? (UK schools)
‘When will June 2025 results be released? How do | register for Cambridge exams as a private candidate?

* How are results reported?

Password security and protecting_online transactions

¢ Missing and/or Incorrect Statements of Results

* Results Information for the June 2021 series

CHE Dy @& O

* What results documentation do we send to schools? (International)

* What results documentation do we send to UK schools?
¢ When will June 2023 results be released?
¢ When will schools receive hard copy Statements of Results? m

@ | Help from Cambridge



https://help.cambridgeinternational.org/hc/en-gb

<» CAMBRIDGE G o o d
9 key steps for Cambridge exams officers MK

1. Favorite: Bookmark the Exam Administration page on our website
2. Review: Read and annotate the most recent Cambridge Handbook
3. Register: Sign up for FREE exams officer webinars

4. Prepare: Review the current regulations and guidance, and prepare your internal
process

5. Login: Sign into and familiarize yourself with Cambridge International Direct

6. Save the dates: Find out your Key Time, review the final timetable, and make all
stakeholders aware of exam dates

7. Learn how-to: Watch videos to see how key processes work

8. Plan your year: Use the Key Dates and Activities guide to help plan and schedule your
year with Cambridge

9. Ask: Always ask questions when in doubt. Contact info@ or talk to your peers.



https://www.cambridgeinternational.org/exam-administration/
https://www.cambridgeinternational.org/exam-administration/cambridge-exams-officers-guide/
https://www.cambridgeinternational.org/support-and-training-for-schools/professional-development/professional-development-calendar/?levels=Exams%20administration
https://direct.cie.org.uk/
https://www.cambridgeinternational.org/exam-administration/cambridge-exams-officers-guide/phase-1-preparation/timetabling-exams/key-times/
https://www.cambridgeinternational.org/exam-administration/cambridge-exams-officers-guide/phase-1-preparation/timetabling-exams/exam-timetables/
https://www.cambridgeinternational.org/exam-administration/cambridge-exams-officers-guide/support-and-training/
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Cambridge Exams Officers Community

Face to face activity:
« Cambridge Exams Officer workshop

Cambridge Exams Officer Development Board

SR ESERZR IS

Serena Yao Amy Liu Tracy Liu
Ulink College of Suzhou Beijing New Talent Academy Guangzhou Huangquang
Industrial Park Middle School

W

Nancy Wang Viola Lou Xiaobao Ding

Ulink College of Beijing Beijing New Talent Academy  Guangdong Country Garden
School
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Staying connected with Cambridge
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We update What's new page twice a year in

What’s new September and February to make sure you have the Visit the web page or sign up for syllabus updates
latest information about what’s new from Cambridge.

Website !Explore .O ur official website for comprehensive https://www.cambridge.org/internationaleducation
information and resources.

Cambridge_China

WeChat S EPRETE



https://www.cambridgeinternational.org/news/whats-new
https://www.cambridgeinternational.org/news/whats-new/sign-up-for-our-syllabus-updates/
https://www.cambridge.org/internationaleducation

CAMBRIDGE

Getting in touch

iInfo@cambridgeinternational.org +44 1223 553554

%

Sunday — Friday 24 hours

Tip for email: Please include ‘centre number’ and key words of the enquiry in the email title.

(example: CNOOO inquiry on IGCSE Music introductory training).
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