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Large number of invigilators training record template

Read the guidance notes at the end of the form before you fill it in.

Centre number: -------------—----

Centre name:

Exam series:

Invigilator name

Training modules

Training type

First-time | Refresher

Date completed
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Date completed

Training type
First-time | Refresher

Training modules
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Invigilator name
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Invigilator name

Training modules

Training type

First-time

Refresher

Date completed
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| confirm the invigilators listed above have completed the training modules shown above.

Exams officer signature:
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Date:
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Guidance notes

Use this form to record all invigilators who are trained to invigilate in this exam series. You should only use this template if you are training more than 40
invigilators for an exam series. If you are training less than 40 invigilators, please use our ‘small number of invigilators training record’ template.

How to complete this form:
e Print the form or fill it in online.
o Write each invigilator’'s name in the first column.
e Tick (V') each module after the invigilator has completed it.
o Tick (V) first-time or refresher in the training type column to show what type of training the invigilator has received.
e Add the date when the invigilator finishes the training.
e Keep asigned copy of this form for each exam series until you receive all candidates’ certificates.
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