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Workshop Agenda
• Account Administration via MyCambridge

• Uploading/Enriching Data in Report Maker

• Accessing and Viewing Data in Report Maker
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Internet for Today’s Workshop

Wifi Name: Cambridge Schools Conference
Password: CSCUS2025!
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Section I

Account Administration (User Access) via MyCambridge
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My Cambridge—Your New Cambridge Gateway
In Summer 2024, Cambridge International rolled out 
the My Cambridge online platform in the US.

• One Stop Shop: Single-sign-on hub with personalized 
modules and tools needed to manage the Cambridge 
program for your given role. Over time, all of your 
Cambridge services will migrate to this platform.

• Account Management: Ability to set preferences 
(including communications) for your account.

For administrators: self-service management of 
accounts for users in your organization.

• New User Access: User accounts for schools and 
districts to access Cambridge resources, including 
teaching materials and exam results data.
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Account Administration: Access via MyCambridge
Who needs a MyCambridge account?
Any person in your school/center who accesses online Cambridge platforms and resources.

Is MyCambridge only used for Report Maker accounts?
MyCambridge is used for administering access for Report Maker and other Cambridge platforms 
(e.g., Access to Scripts, CambridgeGo, Submit for Assessment).

Cambridge 
teachers

School 
support staff

Principals/ 
school heads

District 
administrators
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Account Administration: Report Maker Roles

Cambridge teachers Exams officers Principals/ school heads District administrators

What data is 
visible to this 
user?

• Exam results for students 
assigned via Teacher Rosters 
(final grades, component and 
mark grades)

• Identifying information of 
students assigned to them 
(name, birthdate)

• Exam results for all students 
and teachers in your school

• Identifying information of all 
students in your school

• Summary reports, including 
pass rates and demographics

• Exam results for all students 
and teachers in your school

• Identifying information of all 
students in your school

• Summary reports, including 
pass rates and demographics

• Exam results for all students 
and teachers in your district

• Identifying information of all 
students in your district

• Summary reports, including 
pass rates and demographics

What actions 
are available 
to this user?

• View student records for 
students assigned via Teacher 
Rosters

• View exam results for 
assigned students

• Download and print data for 
assigned students

• View records and results for 
all students in your school

• Download raw data files; print 
and download reports

• Upload and edit enriched 
data files (Teacher Rosters, 
Student Demographics)

• View records and results for 
all students in your school

• Download raw data files; print 
and download reports

• Upload and edit enriched 
data files (Teacher Rosters, 
Student Demographics)

• View records and results for 
all students in your district

• Download raw data files; print 
and download reports

• Upload and edit enriched 
data files (Teacher Rosters, 
Student Demographics)



Cambridge Schools Conference, June 2025
Future-ready: preparing learners to thrive

Cambridge Schools Conference, June 2025
Future-ready: preparing learners to thrive

Account Administration: Organizations and Roles

Cambridge teachers Exams officers

Principals/school heads

District administrators

Districts CANNOT 
change MyCambridge 

accounts for your 
school staff

Districts CAN add or 
change data in Report 

Maker (Teacher Rosters, 
Demographics)

School District

Can my district make changes to our school’s Report Maker accounts in MyCambridge?
NO. Districts do not have the ability to change accounts (add/delete accounts, change permissions). 
Only Exams Officers or Heads of Centers can make changes to your school’s accounts. 
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Account Administration: Data Privacy & Protection
Some important considerations for Report Maker access:
• Report Maker contains student-level data on Cambridge exams
• Report Maker also contains some personal identifying information on students (such as birthdates 

and student ID numbers)
• Viewable data varies depending on the user (each user type has a different level of access)

Suggested best practices for granting Report Maker access:
• Grant users access appropriate to what is needed for their roles/jobs
• Do not allow users to see data that would not be typically available to them
• Do not assign access to teachers/staff who are not involved in your Cambridge classes/program 
• Do not create accounts using personal e-mails—always use district-assigned work e-mails!
• When in doubt, speak to appropriate school/district leader or Cambridge customer service
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Account Administration: Data Privacy & Protection

REMINDER: Always create user accounts with the school-assigned 
or district-assigned work e-mails for your teachers/staff!

(It is not advised to use personal e-mail addresses for accounts.)

Why use work e-mails?
Users must be able to verify logins via their e-mail to access 
the platform. When a staff person leaves your school and 
loses their work e-mail account, it will also prevent them 
from continuing to access your Report Maker data.
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Demo of Account Administration in MyCambridge
Login to MyCambridge to follow along:

https://mycambridge.sso.cambridge.org/ 

https://mycambridge.sso.cambridge.org/
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Section II

Uploading/Enriching Data in Report Maker
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Enriching Exam Results Data with Report Maker

Teacher Rosters Student Data (Demographics)

W
ha

t I
s 

It?

• Tool to assign each student (and exam) to a 
teacher in your school

• Empowers teachers to review their data, compare 
data for students and exam components, etc.

• Enables your school/district to identify teachers 
who may need support

R
ep

or
ts

• Teachers can view data and reports on their 
students, including component marks/grades

• Administrators can view summary reports, 
including teacher grade distributions

W
ha

t I
s 

It?

• Tool to provide additional data on students 
sitting exams—specifically, State ID, Graduation 
Year, and Race/Ethnicity

• Enhanced data needed for state reporting
• Data needed to track transfer students
• Additional data needed by Cambridge to develop 

an AICE Diploma Tracker for future release

R
ep

or
ts • Schools and districts can view summary reports 

on exam outcomes by demographic subgroup
• Student Records will show enriched data
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CIE Direct and Report Maker

1. CIE DIRECT 2. REPORT MAKER

Use CIE Direct to order exams (make entries), 
including creating candidates and their exams.

Use Report Maker to enhance candidate data 
and view results data/reports starting in 2025.
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How Does Report Maker Fit in Cambridge’s Exam Cycle?

JAN FEB MAR APR MAY JUN JUL AUG SEP OCT NOV DEC
2025 2025 2025 2025 2025 2025 2025 2025 2025 2025 2025 2025

Entries for June 2025 
exam series (CIE Direct)

Data enrichment open for any entries for June 2025 and November 2025 exam series (Report Maker)
Data window open between March 1, 2025 and February 28, 2026 *

Exams for June 2025 
exam series

Exams for November 
2025 exam series

Entries for Nov 2025 
exam series (CIE Direct)

June 2025
Results

* While schools have a one-year window to enrich data, it is advised to add teacher and demographic data shortly after making entries for a series. This is 
because records may be lost/archived in June of each year when student information systems roll into the next academic year. 

When the data enrichment window closes, it is not 
possible to edit data for the previous year.

Ideal period for adding data in 
Report Maker for June series

Ideal period for adding data in 
Report Maker for Nov series
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What Happens If I Fail to Add Data?

What if I choose not to add data in Report Maker?
If your school has an established method for monitoring, sharing, and analyzing assessment data, 
then it may not be necessary to use Report Maker. However, if you do not add data:
• Your school may be unable to use the future AICE Diploma Tracker.
• Your school may be unable to access future longitudinal score reports/analyses.
• Your teachers will be unable to view their exam data as part of their online resources.
• Students may not have their data accurately tracked when they transfer schools.
• Your data may not be accurately reported for state accountability/scholarship programs.

Can I add data in the future if I change my mind?
NO. Report Maker only allows users to add or change data during the current exam year. Once the 
window closes, you will be unable to make changes to data from past series. 
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Getting Started: Preparing to Enrich Data

Data needed for Teacher Rosters:
• List of exam entries (including students) 

with corresponding teachers
• E-mail accounts for Cambridge teachers

(see Section I on adding accounts)

Data needed for Student Data:
• List of students entered for exams
• Additional student data: State ID Number, 

Graduation Year, Race/Ethnicity

In Report Maker, retrieve 
your data enrichment 

templates under the School 
Data Management section 
of the navigation window
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Adding Teacher Data (Uploading Teacher Rosters)

After uploading the Teacher Roster 
file (matching a student/exam to a 
particular teacher account), a 
teacher will see results for their 
students when they log in to their 
Report Maker account.

If a teacher sees no students or the 
incorrect students in their account, 
you will need to update your 
Teacher Roster upload file.
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Login to MyCambridge and open Report Maker application:
https://mycambridge.sso.cambridge.org/ 

Demo on How to Enrich Data Files

https://mycambridge.sso.cambridge.org/


Cambridge Schools Conference, June 2025
Future-ready: preparing learners to thrive

Cambridge Schools Conference, June 2025
Future-ready: preparing learners to thrive

Section III

Accessing and Viewing Data in Report Maker



Cambridge Schools Conference, June 2025
Future-ready: preparing learners to thrive

Cambridge Schools Conference, June 2025
Future-ready: preparing learners to thrive

What New Reports Are Available in Report Maker?

Raw Data Files
• Student grades, with AS Levels 

and A Levels as distinct categories
• Component grades and marks by 

syllabus, in CSV format

Pass Rates Report
• Aggregated pass rate by syllabus 

at >C and >E
• National pass rates by syllabus

Syllabus Grades and Marks
• Student grades by component, 

including marks and max scores
• Component names and IDs

Teacher Reports
• Grade distributions by teacher 

and syllabus (if teacher roster data 
are added in Report Maker)

• Student grades by teacher

Student Demographics
• Pass rates by demographic group 

(if student data are added in Report 
Maker)

• Student records with grades and 
demographic information
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Pass Rate Reports
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Syllabus and Component Reports
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Thank you!
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