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Guidance notes 

 
Centre responsibilities 
 
Make sure the script is prepared in accordance with the regulations outlined in the Cambridge Handbook. 
 
In the box marked ‘centre comments’, tell us about anything you think we or the examiner should know, such as 
problems producing the scripts, or if any interpretation has been shown on the verbatim (word for word) transcript. Do 
not use this form to tell us why you used this access arrangement. 
 
When using word processors, the candidate’s work must be typed double spaced. Number the pages of the script 
using this format: ‘1 of 7’, ‘2 of 7’ etc. 
 
Examiner responsibilities 
 
Refer to the relevant sections of the Instructions for Examiners booklet when marking this script. In the box marked 
‘examiner comments’ tell us about anything you think we should know. If you have made any comments in the box, 
forward the script and all accompanying documentation to your team leader immediately. 
 
Returning this form 
 
Complete the form, print and sign it, then attach it securely to the front of the script. Pack and return it to us following 
the instructions in section 5 of the Cambridge Handbook. 
 
For transcripts, attach this form securely to the front of the transcript. Then attach this form and the transcript securely 
to the back of the candidate’s script. 
 
If you are an Associate Centre and work with us through a Cambridge Associate, submit this form directly to your 
Cambridge Associate. 
 
Save a copy of the form for your own records. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

This is an interactive PDF. To complete it on screen we recommend you use Adobe Reader 9 or later or Adobe 

Acrobat. If you use a lower version of Adobe Reader your data will not be saved. You can download Adobe 

Reader for free at http://www.adobe.com/products/reader.html 
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