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Guide to the trainer selection procedure 
 
Introduction 
 
Thank you for applying to become a trainer for Cambridge International Examinations.  
 
The process to become an accredited Cambridge trainer comprises three stages: 

1. Completion of the application form 
2. Attendance at a 1.5-day selection event 
3. Shadowing an experienced trainer and observation by an experienced trainer. 

 
As this is an selection process, we cannot guarantee that you will reach stage 2 or 3. 
 
This is a guide to explain the process and about how to complete the application form. We do not require any 
additional information to be sent to us beyond what you are asked to provide on the form. 
 

Criteria 
 
We will evaluate applicants to Stage 1 of the process according to the following broad criteria: 
 

1. Experience of teaching 
2. Experience of training and professional development (both as a participant and a facilitator) 
3. Standard of answers to the “key questions” in section 9 of the application form. 

 
Please note: The decision of the application review committee for initial selection is final and we are not able to 
enter into correspondence about individual applications once the decision has been taken. 
 

Selection event 
 
During the selection event we will tell you more about Cambridge International Examinations, our approach to 
teaching and learning, and the professional development support we give to schools. 
 
Experienced trainers will share their experiences with you and give you advice on how to plan sessions, train 
adults, and reflect on the success of your eventual workshops. 
 
We will ask you to do some preparatory work before the selection event and, on the second day of the selection 
event, to give a short showcase of your potential to be a Cambridge trainer. 
 
We will outline what our selection criteria will be, how we will be observing your interactions throughout, and how 
we will evaluate your showcase. Please note that the selection event is not a competition between those attending. 
 

Invitation to be a trainer 
 
All candidates will be given developmental feedback after the event. Those who are successful will be invited to 
start working towards becoming a fully accredited Cambridge trainer. This means we will encourage you to 
continue your own professional development as a trainer, including an online induction course. We will also offer 
you the opportunity (where possible) to shadow an experienced trainer. As part of our quality assurance procedure, 
we will observe your workshops on a regular basis, providing further developmental feedback. We will give you 
more details about this at the selection event and subsequently. 
 

 
Thank you in advance for your interest in becoming a trainer and for completing the application. 
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Application form 
 
We have designed the application form to enable you to give us some important details about you and your 
motivations for becoming a trainer. We have deliberately limited the size of some of the boxes and made some 
answers obligatory. We hope that the application form is easy to fill in but we would value your feedback to 
trainer.recruitment@cie.org.uk 
 
Please note that the software we are using does not allow you to save a copy of your form, and nor can you return 
to review previous pages. We suggest you take a good look at the pdf version of the form posted on the application 
webpage, prepare carefully to ensure you have all the information you need before you complete the online form, 
and make a note of the information you are providing. 
 
Section 1 – Training experience and preferences 
Cambridge International Examinations offers three types of training: Introductory, Extension and Enrichment. The 
first two of these are classed as syllabus-specific training, the latter is not. You may opt to train for one or both. 
 
Q2: Please select the correct level and syllabus code for subjects on which you would like and are qualified 
(through experience) to deliver training. 
 
Q4: Please select as many as you like. Extra training and support would be given if we were to invite you to run 
training in one of these areas. We will be adding to this list in due course. 
 
Section 2 – Personal details 
Please type carefully and check. We will use your personal email address to communicate with you, so please 
ensure this is correct and that your provider will not filter out emails from us. 
 
Sections 3-5 – Employment 
We require trainers to have had at least a recent attachment to a school. Please give details accordingly. 
 
If you have not worked in any other schools, please leave the second and third sections blank and click Next at the 
bottom of the page. 
 
Sections 6-7 – Examining experience 
We do not require trainers to have examining experience for Introductory and Enrichment training. Please note that 
the process to become a marker is separate to that to become a trainer, although we do exchange information. 
 
If you have not examined, please click Next at the bottom of the page to continue. 
 
It is essential that you tell us if you have had sight of future exam papers. 
 
Section 8: Other roles 
Please leave blank if not applicable. We are interested in both past and future roles if you do have details to give. 
 
Section 9: Key questions 
Please note that your answers to these questions are very important as part of the selection procedure. Please 
answer in your own words thinking carefully before you respond. 
 
Section 10 – References 
Please ensure that your referee knows you have made this application and that they will be able to make a good 
assessment of your capability and capacity to be a trainer. 
 
Section 11 – Declaration 
Please note that we require you to answer ‘Yes’ to all the statements in the declaration. If you are unable to do this, 
we unfortunately cannot proceed with your application. 
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